Position Description: Interim Executive Presbyter 
Reports to: Presbytery of Redstone through Presbytery Council 
Classification: Full Time, Exempt  

SUMMARY OF POSITION 
The Interim Executive Presbyter (IEP) will demonstrate a consistent and enthusiastic commitment to Jesus Christ and support the mission of the Presbytery.  The IEP bears primary responsibility for encouraging leadership for the Presbytery to fulfill its stated purpose. The IEP works in cooperation with Stated Clerk, Clergy, Ruling Elders, Sudan and South Sudan Presbyterian Evangelical Church and Presbytery staff members.   

ESSENTIAL RESPONSIBILITIES 
Recognizing that the Interim Executive Presbyter is a transitional position, the priorities of the role of the IEP are: 
· To coordinate the creation of a Mission Study for Redstone as an integral part of hiring a permanent Executive Presbyter. 
· To work collaboratively with Stated Clerk to ensure a continuation of the Presbytery administrative, corporation and reporting functions.  
· To maintain consistent personal contacts with sessions and congregations of the Presbytery to provide resources and assistance in encouragement of their mission and strategy; to communicate the decisions and programs of the Presbytery; to be available to represent the Presbytery in celebratory events of the congregations where possible.
· To initiate relationships with those in pastoral service within the Presbytery to provide consultation, coaching, resources in ministry, and personal pastoral care for the pastors and their families.
· To work with the Committee on Ministry to facilitate opportunities for leadership development for those in pastoral service (TE and CP). 
· To serve as the supervisor of all Presbytery staff and to coordinate the work of any Synod and General Assembly agency staff working within the Presbytery. 
· To serve as an ex-officio member (with voice and without vote), of Presbytery Council and all Presbytery committees, Pine Springs board, Redstone Highlands board, task forces, networks, and ad hoc committees, providing staff services and resources as needed. The IEP is serving as a resource person responsive to the committees’ administrative needs.
· To assist in the coordination and implementation of Synod policies and decisions in the Presbytery; to interpret the concerns of the Presbytery to the Synod, and the concerns of the Synod and the whole PCUSA to the Presbytery.
· To attend, at Presbytery expense if funding is approved by Presbytery Council, the meetings of the General Assembly and the Synod. 
· To serve as the representative of the Presbytery with other ecumenical bodies. 
· To implement the plan of the PCUSA for equal employment opportunity and the Presbytery's affirmative action program.
· To act as advisor with working understanding of Presbytery finances and investments


Position Description: Interim Executive Presbyter (cont’d)

POSITION REQUIREMENTS 
· Demonstrate ethical conduct and ability to maintain confidentiality; able to handle difficult situations with a high level of tact and diplomacy 
· Effectively promote and maintain the mission of Presbytery of Redstone, communicating       effectively, both orally and in writing, with Clergy, Ruling Elders, Presbytery staff, and visitors.  
· Dependable, organized and self-starting; able to successfully work independently though team oriented; able to work collaboratively with a wide variety of people.
· Capable of balancing and prioritizing workload to successfully execute goals in a timely manner. 
· Demonstrate desire to build, nurture, and maintain meaningful relationships with and between others, including the ability to cross cultural boundaries.  
· Demonstrate strong servant leadership skills.            
· Possess computer proficiency in computer and social media literacy that would support maintaining an on-line presence.  
· Demonstrate flexibility to new ideas and changing conditions and willingness to take risks as needed to achieve goals.  
· Demonstrate facility to encourage, direct, and lead Presbytery members and churches in all
aspects of Kingdom work.
·       Well-developed understanding of the organizational structure of the PCUSA.   

PREFERRED EDUCATION AND EXPERIENCE     
· Ordained Teaching Elder or Ruling Elder in the PCUSA 
· Experienced with congregational life, preaching and office management.  

TRAVEL 
Frequent travel will be required within the Presbytery requiring a valid license to drive and auto insurance.  

OTHER DUTIES 
Please note this position description is not a comprehensive listing of activities, duties or responsibilities that are required of the employee for this position. The responsibilities summarized in this position description may be revised by Redstone Presbytery Council.  



